	
	Faculty/Staff Technology Request Form
	

	
	
	Fiscal Year:
	
	
	

	

	Please be advised that any purchase approved by the Technology Roundtable is limited and does not include the ongoing maintenance or supplies required as a result of such purchase

	

	Requestor:
	
	
	
	
	

	
	
	
	
	
	
	

	Department:
	
	
	
	
	

	
	
	
	
	
	
	

	I would like to purchase the following:

	

	Hardware

	
	New (additional)
	
	
	Replacement
	
	

	
	
	
	
	
	
	

	
	Estimate Cost
	
	
	Quoted Cost
	
	

	
	
	
	
	
	
	

	Software

	
	New
	
	
	Upgrade
	
	

	
	
	
	
	
	
	

	
	Estimate Cost
	
	
	Quoted Cost
	
	

	
	
	
	
	
	
	

	Other

	
	Explain
	
	

	
	
	
	
	
	
	

	
	Estimate Cost
	
	
	Quoted Cost
	
	

	
	
	
	
	
	
	

	Preferred Quarter for purchase:

	
	
	
	
	
	
	
	

	Jul-Sep
	
	Oct-Dec
	
	Jan-Mar
	
	Apr-Jun
	

	
	
	
	
	
	
	
	

	Justification for Request:

	

	This request benefits the following: (may select more then one)

	

	
	Individual
	
	Department
	
	Various Departments
	
	

	
	
	
	
	
	
	

	
	Describe
	
	

	
	
	
	
	
	
	

	This request benefits students:

	

	
	Directly
	
	Indirectly
	
	
	

	
	
	
	
	
	
	

	If applicable, what % of the student body would be impacted by this request?
	

	
	
	
	
	
	
	

	
	Describe
	
	

	
	
	
	
	
	
	

	How would the approval of this request fulfill Ferrum College’s Mission and Long Range Plan?

	
	
	
	
	
	
	

	
	Describe
	
	

	
	
	
	
	
	
	

	
	Budget Manager
	
	Cabinet Manager
	

	
	
	
	
	
	
	

	
	PBAC Approval
	
	
	
	


